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IIPUKA3

OoT /7?0/ wfm_ Ng &)Z lr

O Ha3HAaYeHHH AAMHUHHCTPATOPa HHPOPMALHOHHBIX CHCTEM 00pabdOTKH
NepPCOHANBLHBIX JAHHBIX

B coorBerctBuM ¢ ImyHKTOM 1 mocraHoBineHus IlpaButensctea P® or
21.03.2012 Ne 211 "O6 yTBepKIeHHUH TIEPEYHS Mep, HAIlPaBIEHHBIX HA 00eCIIeUeHHe
BBITIONIHEHUST 00sA3aHHOCTEM, mpexycMOTpeHHbIXx ®enepansHbiM 3akoHOM 'O
IIEPCOHATBHBIX MAHHBIX" ¥ TNPUHATBIMA B COOTBETCTBHHM C HHM HOPMAaTHBHBIMU
IPaBOBBHIMH aKTaMH, OIIepPaToOpaMH, SBISIOIMMUCS TOCYJApPCTBEHHBIMH MU
MyHHIMIIATBHEIMA ~ OpraHamMu’,  pDyKOBOJCTBysCh  cratkedl 73 VYcraBa
MYHHUIMITATEHOTO 00pa30oBaHus TOpOA-KypopT ['eneH/KuK, T p ¥ K @ 3 bI B a 10:

1.Haznauuts Bepymiero crenuanincta MKY «lleHTp pa3sBUTHS 00pa30BaHMs
Epmomoka Anekcanipa BacuibeBnda aMUHICTPATOPOM HH(OOPMAIMOHHBIX CHCTEM
00paboOTKH TMEePCOHATBHBIX JAAHHBIX B MYyHHIMIAIBHOM Ka3eHHOM YYPEKICHUU
«lleHTp pa3BuTHs OOpa30BaHMs» MYHHIHUIIAIBHOIO O00pa3soBaHHs TOPOA-KypOpT
I'enenmxuK.

2.VIBepauTh HHCTPYKLIUIO aIMUHHUCTpAaTopa HMHGOPMALMOHHBIX CHCTEM
00paboTKH IMepCOHANBHBIX NaHHBIX (IIpuioxenue).

3. KoHTpob 3a BHIMOTHEHHEM MPHUKA3a OCTaBIISIO 32 COOOM.

Pyxosogutens MKY «LIPO» 0.10. BanskoBa

C nmpuka3oM 03HaKOMIIEH:
Epmomiok A.
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[Ipunoxxenue

YTBEPXJIEHA
MPHUKA30M JIUPEKTOpa MyHHUIUIIATEHOTO
Ka3eHHOTO YUPEKACHUS
«lenTp pa3BuTHsI 00pa30BAHUIN
MYHHUITUIIAIBHOTO 00pa30BaHus
ropoJ KypopT I'enenmkuk

onl9 Ol 20/ N LY

HNHCTPYKI M
aJIMHUHHCTPATOPA HH(POPMALMOHHBIX CHCTEM IEPCOHAILHBIX TaAHHBIX

1. OBIIIME ITOJIOXKXEHHWSA

1.1. Hacrosmas WHCTPYKIMS omnpeaenseT GYHKIWM, IIpaBa M OTBETCTBEHHOCTH
aJMUHUCTpATOpa WH(MOPMAIMOHHBIX CHCTEM IIEPCOHAIBHBIX NAHHBIX (Hajee - aJMUHHCTPATOP
WCIIJlH) B MyHHOMIAIGHOM KaseHHOM yupexaeHud «LleHTp pasBuTHA 00pasoBaHH»
MyHHIUNATEHOro 00pa3oBaHus ropoi-Kypopt I'enenmpkuk (nanee — MKY «IIPO»).

1.2. Anmunuctparop UCII/Ix sBisercst corpyanukoM MKY «IIPO» u HasHagaeTcs
IPUKA30M PYKOBOJUTEIISI MyHUITUNAIBHOTO Ka3€HHOIO YUPEXKIACHUS
«1lenTp pa3BuTHs 00pa30BaHMUs» MYHHIMIIAILHOTO 00pa30BaHUs ropoa-KypopT Ienenmkuk (qanee
— pyxoBoautens MKY «I1PO»). :

1.3. Amnmunauctparop MCII[ln obnamaeT mpaBaMu JOCTyNa K O3JIEKTPOHHBEIM HOCHTEIISIM
nepcoHaIbHBIX HaHHBIX B MKY «IIPO».

2. TEPMUHBI U OIIPEAEJIEHUA

2.1. AsromarmsupoBaHHOEe pabouee MecTo (APM) — mNepCOHaIBHBIM KOMIBIOTED H
HOAKITIOYSHHBIE K HeMy niepu¢epuiiHble yCTpOXCTBA.

2.2. Ilepucdepuitaple ycTpoHCTBAa — MOHUTOD, KJIIABUATYpa, KOMIIBIOTEPHAS MBIIIb, IIPUHTED,
MHOTO(YHKITHOHAJIFHBIE YCTPOHCTBA, CKAHEPHI U T.JI.

2.3. bnokupoBaHHe MEPCOHATBHBIX JAaHHBIX - BPEMEHHOE IIpeKpameHue o0paboTKu
IIEPCOHATBHBIX JaHHBIX (32 UCKIIOYCHHEM CIIydaeB, eclii 00paboTka HEOOXOomuMa Ul yTOUHEHHS
IEPCOHATIBHBIX JIaHHBIX).

2.4. octyn K ©HGOPMAIHUH — BO3MOXKHOCTD IIOJy4YeHHS HHPOPMAIHHY U €€ HCIIOIb30BaHMSL.

2.5. 3ammra uHGOpPMAIMK — JEATETFHOCTH IO IPENOTBPAINECHUIO yTEUKH MH(OpMAIuH,
HECAHKIMOHMPOBAHHBIX M HEMPEAHAMEPEHHBIX BO3JIEHCTBUI Ha MHQOOPMAIMIO, TO €CTh IPOIeCe,
HaIIPaBJIEHHBIN Ha JOCTIDKEHIE HH(OPMAIMOHHOM O€30I1aCHOCTH.

2.6. Wudopmanus - cBemeHust (COOOLICHWS, HAHHBIE) HE3aBHCHMO OT (OpPMBI HX
TIPEICTaBICHUSL.

2.7. Wndopmarmonnas cucrema mnepcoHaTbHbIX JMaHHBIX (MCIIJIH) - COBOKYIHOCTH
colepamuxcs B 0a3zax NaHHBIX MEPCOHANBHBIX IAHHBIX M O00ECHEUMBAIOIIMX HX 00pabOTKY
HHGOPMAIIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPENCTB.

2.8. HecanxmmonupoBauusii goctyn (HCJ) — mocryn k uHGbOpManuM, XpaHAIIEHCS Ha
Pa3sNMYHBIX TUMAX Hocureleil (OyMaXkHbIX, MArHUTHBIX, ONTHYECKHX U T. J.) B KOMIIBIOTEPHBIX
0azax JaHHBIX, (AMIOBBIX XpaHWIMINAX, ApXMBaX, CEKPETHBIX 4YacTAX W T. M. Pa3IAYHBIX
opranusarui myTéM n3MeHeHus (MOBBIIeHHs, QanbCu(UKaIMy) CBOUX MPaB JIOCTYIA.

2.9. Hocurens uHbOpMaIuu - 000 MaTepHabHBI OOBEKT MM CPEJa, UCIOIb3yEeMBbIid
JUISL XpaHEHHUs Wi Tiepeiadyd HHGOpMaLuH.



2.10. O6paboTKa HepCOHATBHBIX JAHHBIX - I000e JeHCTBrE (Omepanys) Uik COBOKYIHOCTh
meiicTBHil (omepaiuii), COBEPHIIAEMBIX C MCIIOJIB30BAHHEM CPEACTB AaBTOMATH3AIMH I 6e3
HCIIONB30BAHMs. TAKHX CPEACTB C TEPCOHANGHBIME JAaHHBIMH, BKJIOYas COOp, 3alMCh,
CHCTEMATH3aIlMIO, HAKOIUICHHE, XpaHeHHe, yTodHeHHe (OOHOBIECHHE, H3MEHEHHUE), M3BICUCHHE,
HCTOJB30BAHMe, Iepefady (PAacIpOCTPaHEeHHe, IPEJOCTaBIEHHE, IOCTYI), OOE3NMMYHBAHME,
OJIOKHpOBaHKE, YIAICHAE, YHUYTOXKEHUE IIEPCOHATIBHBIX JAHHBIX.

2.11. Iepconansusie naunbie (I1IH) - mobas mHGOpMANKS, OTHOCAMAACA K IPAMO HIA
KOCBEHHO OIIPEENeHHOMY MIIA OIpEAeIsseMoMy (u3mueckoMy yuily (CyOBEKTy MEepCOHANBHBIX
JAHHBIX ).

2.12. Cpenctso 3amuTel HHGopManuu (C3M) — TeXHHYECKOE, MPOrPaMMHOE CPEJICTBO,
BeIecTBO U (HIIH) MaTepHall, Tpe/[Ha3HAICHHBIC WM HCIIONb3YEMBIE IS 3aIIUThL HHPOpMAIlHY.

2.13. Yrpossl 6e30macHOCTH TlepcoHaNbHBIX AaHHBIX (YBII/IH) - COBOKYIHOCTS YCIOBHH H
(aKToOpoB, CO3MAIOMMX ONACHOCTh HECAHKIMOHUPOBAHHOIO, B TOM YUCIE CIYYaHHOro, IOCTyNa K
IIEpCOHATLHBIM JAHHBIM, DPE3yJIbTaTOM KOTOPOrO0 MOXET CTaTh YHMYTOXCHHME, HM3MCHCHHC,
OJIOKHPOBAHKE, KOMMPOBAHHE, IPEOCTABICHUE, PACIPOCTPAHEHUE IIEPCOHAIBHBIX [aHHBIX, a
TAaK)Ke WHBIC HENPABOMEPHBIE NEHCTBHS HpH HX 00paboTke B HMHGOPMALMOHHOW CHCTEME
ePCOHANIBHBIX JAHHBIX. " 3

2.14. YHRYTOXEHHUE MTEPCOHABHBIX JAHHBIX - JEHCTBHUS, B PE3YJIBTaTe KOTOPBIX CTAHOBH.
HEBO3MOYKHBIM BOCCTAHOBHTBH COJEPIKAHME MEPCOHAIBHBIX JAHHBIX B HHQOPMAI[MOHHOW CHCTEME
IEpCOHANBHBIX JAaHHBIX ¥ (MIH) B Pe3ylbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTEepHAbHBIC HOCHTCIH
MEePCOHATBHBIX JAHHBIX.

3. IOJIZKHOCTHBIE OBA3AHHOCTH

3.1. Bectu yuer (mo Bompocam ofecmedeHHs Ge3omacHOCTH HMH(OpMAlMH) W 3HATh
nepedens ycraHoBieHHBIX B MKY «IPO» C3M wu mepedeHb 3a7ad, pEIIacMbIX C HX
HCIIOJIE30BAHUEM.

3.2. BecTH JKypHAI ydeTa dKCIUTyaTalldOHHOM i TexHudIeckol foxymenTtamuun C3U VICTI/TH.

3.3. BecTr xypHaI ydeTa MAIIHHHBIX HOCHTENEH MEPCOHATBHBIX TaHHBIX.

3.4. OcCymecTBIATh  HEMOCDEACTBEHHOC  YNPABIEHHE  pPeXuUMamd  PabOTBl M

aIMHHACTPaTMBHYIO TONIEPKKY  (GYHKIMOHMpOBaHHs  (HAacTpoiiky H COIIPOBOXICHUE)

npuMenseMbX Ha APM crienuaisHBIX IPOrpaMMHEBIX | IIporpaMmHo-annaparHbx C3U.

3.5. IlpucyTcTBOBAaTH TIpH BHECEHWH HM3MCHEHHHA B KOHQmrypamuroo (Moxudukanumn)
aNnapaTHO-TIPOrPaMMHBIX CPEACTB 3amuiieHHbX APM m cepBepoB, OCYIIECTBIATH NPOBE
paboTOCIIOCOOHOCTH CHCTEMBI 3allUTHI IIOCNE yCTAHOBKH (OOHOBJICHMS) MPOrPaMMHEIX CPEJICTB
UCII=.

3.6. IleprouUecKn TPOBEPSTH COCTOSHHE HCIONb3yeMbx C3U, OCYLIECTBIATH MPOBEPKY
IIPaBUIIBHOCTH MX HACTPOMKH (BHIOOPOYHOE TECTHPOBAHHUE).

3.7. KoutpomupoBaTh cooTBercTBHe TexHmdeckoro macmopta WCII[la QaxtadeckoMy
cocraBy (xommiextHoctd) VICIIJIJH M BecTM y4YeT HW3MEHEHHH anIapaTHo- MpOrpaMMHOM
KoH(HUrypanuu (apxuB 3as1BOK, HA OCHOBAHHH KOTOPBIX OBUIM IIPOM3BEACHEI IaHHBIE H3MCHEHNS B
UCIIn).

3.9. IlepuomWyecKkd KOHTPOJMPOBATH ILENOCTHOCTh Tiedared (IUIOMO, HaKJeeK) Ha
ycTpoiicTBax 3amumeHHsx APM.

3.10. BecTn XypHan ydyera HEITATHBIX CHTyalMid, (akTOB BCKPBITHS W OIEYaThIBAHHSA
APM, BbIIONHEHHS NPO(QHIAKTHYECKHX pabOT, YCTAaHOBKM M MoIM(UKauy anmapaTHeIX H
nporpaMmubix cpencts UCITTn.

3.11. TIpoBOAUTH TIEPUOAMIECKHI HHCTPYKTAX COTPYIHHKOB Y (IIOJNB30BaTENCH UCIIn)
110 TIpaBHIIaM PabOTHI ¢ HCHONB3YEMBIMHA CPEICTBAME M CHCTEMAMH 3aIIATHL HHPOPMAIIHH.

3.12. OpraHu30BHIBaTh Pa3rpaHHYCHHS JOCTYMA!

3.13. YuactBOBaThb B pa3pabOTKe M 3HATH IEPEYCHb 3alHINAEMBIX HH(OPMAIMOHHBIX
pecypcoB.

el



3.14. PazpabareBats A VCIIJIH pemenus no:

- COCTaBYy JIOMEHOB CETH, CHCTEMBI IOBEPUTEIbHBIX OTHOIICHHH MEXIYy HAMH; - COCTaBy
rpymnn (JIOKJTBHBIX U II100aTBHBIX) KAXKIOTO JOMEHA,

- IIPUNKCKE MOJb30Barejell C OMMHAKOBBIMH IpaBaMH, CTAaryCoM O0€30IacHOCTH |
XapaKTepoM pelIaeMbIX 3a/1a4 K COOTBETCTBYIOIIUM IPYIIIIaM;

- ompe/eNeHNI0 HHPOPMAIMOHHBIX CBS3eH MEXIy CETMEHTaMH CeTH M TpeOoBaHMH K
M30JISILAN CETMEHTOB C HCIOJIH30BAHHEM CPENICTB alllapaTHONH 0€30IaCHOCTH CErMEHTOB;

3.15. VwuactBoBarh B pa3paboTKe TOpSOKa IIOJIB30BAaHMS JJIEKTPOHHOM IOYTOH
(ompenenenue cnucka aGOHEHTOB M3 COCTaBa IOJB30BATENEH CETH, NMPOEKTHPOBAHHIO CHCTEMBI
IOYTOBKIX SAIIUKOB, Hcmonb30BaHmio C3U mpu mepenade 3aKphITEIX JOKYMEHTOB).

3.16YuacTBOBaThH B ONPEACICHAN PEXUMOB HcHonb30BaHus C3U: 3amuTa nmapojei, 3ammra
B IPOTOKOJIaX IIepeauyd JaHHBIX, KOAWpOBaHHE (aiNnoB, IONKIIOYECHHE IONOJIHHTEILHBIX
QITOPUTMOB KpUITOrpapUUeCKOM 3aIUThL.

3.17. OcymecTBIATh y4eT W TEPUOAUIECKHH KOHTPOJIb 33 COCTABOM M IIOJHOMOYHAMHU
nojb3oBaresei pazmnuasix APM UCTI/TH.

3.18. KoHTpopoBaTh ¥ TPeOOBATh COOMIONCHHUS YCTAHOBICHHBIX IIPABUII 110 OPraHU3alMK
napoJibHoi 3amuTsl B UCIT/IH. .

3.19. OcyIecTBIATh ONEPATUBHBIA KOHTPOJb 32 pabOTOH IOJIB30BaTENEH 3aIlUINCHHBIX
APM, aHaIM3UpOBaTH COICPKHUMOE JKYpPHAJIOB COOBITMH OIEPAMOHHBIX CHCTEM, CHCTEM
yrpaBienus 6a3aMu JAQHHBIX, TakeToB NpHKIamHbIx mporpaMMm U C3UM Bcex APM u ajnekBaTHO
pearupoBaTh Ha BO3HUKAIOINKE HemTaTHEe cuTyanuy.  3.20. O6ecneynBaTh  CBOEBPEMEHHOE
apXHBUPOBAHHUE XypHAIOB cOObITHH APM 1 Hajnexamuil peXuM XpaHEeHUs JaHHbIX apXHBOB

3.21. O6ecneunBaTh CTPOroe BEHIMOJNHEHHE TPeOOBaHMH IO OOECIEUECHHIO O€30IaCHOCTH
uHGOpMAaIK TPH OpraHW3allui TeXHW4eckoro obcmyxwsanus APM u oTnpaBke uXx B peMOHT
(KOHTPOJIMPOBAThH CTUPaHKE HH(POPMAIH Ha ChEMHBIX HOCUTENSX).

3.22. OpraauM30BLIBaTh y4YET, XPAHEHHE, IIPHEM U BbIIady IEepCOHATHBIX HICHTHOHKATOPOB
OTBETCTBEHHBIM HCIIOJIHUTEIISM, OCYIIECTBIISATH KOHTPOJIb 3a IPABUIIBHOCTHIO UX MCIIOJIb30BaHMS.

3.23. OCyIIecTBIATh HIEPHOANIECKH KOHTPOJIb 32 IOPAJKOM y4eTa, CO3JaHuUs, XpaHESHHS 1
UCIIONIL30BAHUS PE3EPBHBIX M APXUBHBIX KON MacCHBOB JAHHBIX.

3.24. Tlo yka3aHHIO PYKOBOJCTBA CBOEBPEMEHHO H TOYHO OTpaXaTb H3MCHCHHUS B
OpraHM3alMOHHO-PACIIOPS/IUTENBHEIX M HOPMAaTHBHBIX JOKyMeHTax 1o ympasnenuio C3U,
ycranoBneHHbIX Ha APM UCII/IH.

3.25. Tpe6GoBaTh OT IOIB30BATENEH CTHPAHHS OCTATOYHON HH(pOPMANMH HA HECHEMHBIX
HOCHTENSX (MKECTKHMX JUCKAX) yCTAHOBJICHHBIM IOPSAKOM, a B OIIEPATUBHOM IAMSTH 110 OKOHYaHHH
00pabotku uHpopManuy myTeM nepesarpyska APM; 3.26. KontpomipoBaTb obecredeHUe
3aIUTEl  KOHQHMIEHIHWANbHOM  MHpOpManuu  Tpd  B3aUMOJCHCTBHM  aOOHEHTOB  C
HH()OPMAIIMOHHBIMH CETSMH CBSI3U 00IIETO IOJIb30BaHUS

3.27. TIpoBomuth pabOTy IO BBHUBICHHMIO BO3MOXXKHOCTH BMEINATENLCTBA B IIPOIECC
dyuxmuonuposanus VICIIJIH u ocymectBiaenus HCJl k uHGopManyy U TEXHAYECKHM CPEICTBaM
APM.

3.28. JlokiaapiBaTh OTBETCTBEHHOMY II0 OOecred4eHHIO O€30MacHOCTH O BBIABIECHHBIX
yrposax GezomacHoctr uHpopmanun, o6padarsiBaemoii B UCII/{H, 06 mMEBIIMX MECTO MOMBITKAX
HCJT x uadopmaIvy U TeXHHIecKuM cpeacreaM APM.  3.29. IIpoBouTh 3aHATHSA c
nons3oBateasmMu MCII[Ia mo mpaBmiam pabotsl Ha APM, ocrHamenHbix C3U, M 10 H3y4eHHIO
PYKOBOASIIUX JOKYMEHTOB IO Bompocam obecredeHus: Ge3omacHoCTH HMHGoOpMamuy ¢ pa3oopoM
HEZOCTATKOB, BBIABICHHBIX IIPH KOHTPOJIe 3 (HheKTHBHOCTH 3alIUTH HHpOpMaIKH.

3.30. YuacTBOBaTh B pacclieIOBAHUH IPUYUH COBEPLICHUS HapyIICHMH M BOSHUKHOBCHHS

Cepbe3HbIX Kpu3ucHBIX cuTyaumi B UCII/IH.

4. IIPABA




4.1. TpeboBats or corpynHukoB MKY «I[PO» BHIIONHEHHS YCTaHOBJICHHBIX MpaBHII
00pabOTKH ¥ 3aIUTHI IEPCOHANBHBIX JaHHBIX.

4.2. Tpebosarpb or corpymuukoB MKY «IIPO» npexpamenus o6paGoTKH MEPCOHATBHBIX
A@HHBIX B CIIy4ae MX HEIMPABOMEPHOrO HCIOJIB30BaHMS M HApYLICHUS YCTAHOBJIEHHOTO IOPSIKA
00paboTKH.

4.3. BHOCHTH IIPEIIOKEHHUS 10 COBEPUICHCTBOBAHMIO OPraHM3AIHOHHBIX M TEXHHYECKHX
Mep.

4.4. IlpuHumars ydvacTHe B pPAacCMOTPeHHMH OOpalleHH#t H  3aIpocOB CcyOBEKTOB
[EPCOHAIBHBIX TAHHBIX :

4.5. Tpebosars oT pykoBoxctBa MKY «IPO» OpraHu3amHOHHOTO H MaTepuaIbHO-
TEXHHIECKOTO O0ECIIEYEH sl CBOCH IESTENBHOCTH, a TAK)Ke OKA3aHHS CONCHCTBHS B HCIOMHEHUH
CBOMX 00S13aHHOCTEH U MpasB.

S. OTBETCTBEHHOCTH

5.1. 3a pasriamenne WHQOPMAIME OrPaHHICHHOrO OCTYIA, CTABIIEH H3BECTHON eMy IO
poIy paboThl, B COOTBETCTBHH C 3aKOHOATEILCTBOM P®. -

5.2. 3a HeHaJJexalllee WCHOJHEHHE MM HEHCIONHEHHE CBOMX JIOJDKHOCT. .
00s3aHHOCTeH, IpPEIYCMOTPEHHBIX HACTOSMICH JOIDKHOCTHOH HHCIpYKIHeH, B Ipeielax,
OIIPEICTICHHBIX JEHCTBYIOIUM TPYAOBBIM 3aKOHOAATENLCTBOM PO.

5.3. 3a mpHYMHEHME MAaTEPHANBHOrO yIiepba YIpaBIeHHIO OOPa3OBAaHHS B IPEENax,
OIIPE/INICHHBIX JEUCTBYIOIIUM TPYJOBBIM U IPaXXIaHCKUM 3aKOHOAATEILCTBOM PD.

5.4. 3a IpaBOHAPYNIEHHS, COBEPIICHHBIC B IPOLECCE OCYIIECTBICHHS CBOCH [ESTEIbHOCTH,
B INpeJieNlax ONpPEJETICHHBIX JCHCTBYIOIMM aJMUHHCTPATHBHBIM, YTOJOBHBIM M TIPaXIaHCKHM
3aKOHOJATENLCTBOM PD. ‘

PykoBogurens MKY «ITPO» O.10. BanskoBa




