MYHULIUTTAJIBHOE KA3EHHOE YUYPEXJIEHUE
HEHTP PA3SBUTHA OBPASOBAHUS
MYHUIUIAIEHOTO 00pa30BaHHs
ropoJ-Kypoprt I enenmxuk

353475 r. 'enenmxuk, Ten./pakc 5-99-85
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ITPUKA3

OT Qyﬁ/dZ@/do No 025

O Ha3HaYeHHH OTBETCTBEHHOIO 32
OpPraHM3anMI0 00paboTKH NEePCOHANLHBIX JAHHBIX

B coorerctBuum ¢ myHKTOM | mocranoBnenus IlpaBurensctBa P® ot
21.03.2012 Ne 211 "O6 yTBep>kIeHUH MEPEYHs Mep, HalpaBIEHHbIX Ha o6eceueHne
BBINIOJIHCHNS  O0A3aHHOCTEH, HpPemyCMOTpeHHbIXx DenepanbHbIM 3akoHOM "O
TIEPCOHANIBHBIX JaHHBIX' M NPHUHATEIMA B COOTBETCTBHH C HMM HOPMATHBHBIMU
NPAaBOBBIMM ~ aKTaMM, OIEPaTOpaMM, SBISIOIUMUCS TOCYAapCTBEHHBIMH WA
MYHUIIUIIATBHBIMA ~ OpraHaMu’,  pPyKOBOACTBYSCh  craTheit 73  VYcrasa
MyHHIUIIATEHOTO 00pa3oBaHus Fopo-KypopT ['elleHKkuK, I p M K a 3 BI B a 0:

|.Hasmauuts  jpupektopa MKY  «lleHTp  pasBuTUs — 06pa30OBaHHUS»
OTBETCTBEHHBIM 332 OpraHM3aluil0 o0pabOTKM TEPCOHANBHBIX MJAaHHBIX B
MyHUIMIIATBHOM  Ka3eHHOM yupexnaenun «LleHTp pasButus 00pa3oBaHU»
MYHHIUIIATBHOIO 00pa30BaHusI FTOPOA-KypopT I eeHIKuK.

2.YTBEpAUTh MHCTPYKIMIO OTBETCTBEHHOIO 3a OPraHH3alMI0O 06pPabOTKH
NePCOHANIBHBIX JAHHBIX (TIPHIIOKCHHUE).

3.KonTtposs 3a BEIIONHEHHEM TIPHKa3a OCTABIIIO 33 COOOI.

PyxoBonutens MKY «IIPOx O.}O. BanbkoBa
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IIpunoxenue

YTBEPXJIEHA
IPUKA30M JHPEKTOPA
MYHHIUIATEHOTO Ka3eHHOTO
yaIpexIeHUs
«LleHTp pa3BUTHA 0O6PA30BAHU»
MYHHUIUAILHOIO0 06pa30BaHU
ropox Kypopt I'enenmkuk
oT 09. O/ Z/F N )3

NHCTPYKIUSA
OTBETCTBEHHOI'0 32 OPraHM3alHI0 00pa00TKH MEePCOHATbLHBIX JAHHBIX

1. OBIIME ITOJIOXKEHMUS

1.1.HacTosimas MHCTpYKIUS OnpeessieT (pyHKIMH, IPaBa U OTBETCTBEHHOCTH
JKNa, OTBETCTBCHHOTO 3a OpPraHM3aldio O0OpaboTKH TepCOHANBHBIX JAHHBIX
(manee - oreercTBeHHBIH 3a OOIIMH) B MKV «lleHTp pasBUTHS 06pa30OBaHUS»
MYHHIUNATBHOTO 00pa3oBanus ropof-Kypopt Ienenmkux (nanee — MKY «LIPO»).

1.2.0tBercTBenHbIt 3a OOIIJIH sBisgercs corpysHukoM MKY «IIPO» u
Ha3HA4YaeTCs IPUKA30M DPYKOBOJMTENS MYHHIUIATHHOIO Ka3eHHOrO YYpexkJeHU
«IleHTp pa3BuTHs 0Opa3sOBaHHA» MyHHIUIAIEHOIO OODPAa30BaHMS TOPOA-KYPOPT
[enenmxuk (nanee — pykoBogutens MKV «IIPO»).

1.3.01BercTBennbi 32 OOIIJH o6namaer mpaBamMu JOCTyHa K JIHOOBIM
HOCHTEJISIM IIEPCOHANBHBIX NaHHBIX B MKY «1IPO».

2. TEPMHUHBI 1 ONPEAEJEHUSI

2.1.ABromaTusupoBanHoe pabouee Mecto (APM) — mHepcoHaBHEIA
KOMIIPIOTED U IIOAKIIOYCHHBIE K HeMy INepH(epHiHBIe YCTPOCTBA — IPHHTED,
MHOro()yHKIIMOHATBHBIE YCTPOMCTBA, CKAHEPHI H T.]I.

2.2 Ilepucpepuiinble yCTPOHCTBA — MOHHTOP, KIIABHATYpPa, KOMIIBIOTEPHAs
MBILIb, IPUHTEP, MHOTO(YHKIMOHATEHEIE YCTPONHCTBA, CKAHEPHI H T.].

2.3.brioKHpOBaHMe IIEPCOHANBHBIX MJAHHBIX - BPEMEHHOE IIPeKpalleHUe
00pabOTKU TIEpPCOHANBHBIX JAHHBIX (33 HCKIIOYEHHEM CIydYaeB, ecliM 06paboTka
Heo0X0MMa JJIsl YTOYHEHHS [IEPCOHATbHBIX JAHHBIX ).

2.4.Jloctyn K mHGOPMAIMH — BO3MOXHOCTH IIOJy4eHHs MHQOpMAIMH U e&
UCTIOJIE30BaHUS.

2.53amura uHGOPMAIME — JAEATENBHOCTH MO MPENOTBPAIEHHIO YTEUKH
MH(OpMalMK, HECAaHKIHMOHHPOBAHHBIX M HeENpeIHaMEpPEeHHBIX BO3NCHCTBHA Ha
HH(QOPMaLHIO, TO €CTh IIPOLECC, HAIPABICHHbIN HA NOCTHXEHHE MH(OPMAIHOHHOM
0€30IacHOCTH.
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2.6.1udopmarius - cBefieHus (COOOIEHMS, JaHHbIE) HE3aBUCHUMO OT ()OPMBI KX
NpeaCTaBICHUS. :

2.7.AubopmarivionHas cucteMa mepcoHanbHbIX JaHHbX (MCIIHH) -
COBOKYIIHOCTh COJAepXalmuxcss B 0a3ax J[JaHHBIX IIEpCOHAIBHBIX JAaHHBIX U
o0ecreunBaloOIMX HX 00paboTKy HWH(OPMAIMOHHBIX TEXHOJNOTUA U TEXHUYECKUX
CpEICTB. :

2.8.HecaukumonupoBauueiii moctyn (HCI) — moctym k uHGpopMmanuy,
XpaHSIIecs Ha pa3IMdHbIX THIAaX HocuTenel (OyMakHBIX, MAarHUTHBIX, OITUYECKHAX
U T. J.) B KOMIIBIOTEpHBIX 0a3ax MaHHBIX, (alIOBBIX XpaHWIUIIAX, apXUBaX,
CEKpETHBIX YacTsAX W T. J. Pa3INYHBIX OpraHu3aluil MyTéM U3MeHEeHHs (TIOBBIIICHNUS,
danscuduKani) CBOUX MPaB JOCTYIIA.

2.9.Hocutenp uHbOpManuud - JIFOO0H MaTepHaNbHBIA OOBEKT WIHM Cpena,
UCIIONIB3YEMBIH JUTsl XpaHESHUS WK Tiepeadil UH(QOopMaluy.

2.10.00paboTka MepCOHANBHBIX JaHHBIX - JI0OOE AeiicTBUe (omeparusi) WM
COBOKYITHOCTh IEHCTBUI (OIeparuii), COBEpIIAeMEIX C HCIIONE30BAHHEM CPEICT
aBTOMAaTH3allil WA 0e3 WCIOIh30BaHUS TaKuX CPEACTB C IEPCOHAIBHBIMU
JaHHBIMH, BKIJItOYas cOOp, 3amuch, CUCTEMATH3alldI0, HAKOIUIEHUE, XpaHECHHE,
yTouHeHHe (OOHOBIIEHHWE, H3MEHEHHe), U3BIEYCHUE, WCIIOIb30BaHUE, Iiepenady
(pacmipocTpaHeHue, TPENAOCTaBICHUE, NOCTyM), obOe3nuuruBaHUe, OJIOKMpPOBaHHE,
yIajeHne, yHUITOXEHUE TIePCOHANBHBIX JaHHBIX.

2.11.Ilepconanbubie nanaeie (I1JH) - mro6as mHbOpMaus, OTHOCIIIASACS K
IpSAMO HJIM KOCBEHHO OIPEJeICHHOMY HIIM OIpenesieMoMy (U3UYeCKOMY JIUIY
(cyOBeKTy epCOHaIBHBIX JaHHBIX).

2.12.CpenctBo 3ammrthl uHpopMaimu (C3M) — TexHuyeckoe, MpOrpaMMHOE
CpPEACTBO, BEIIECTBO M (WIM) MaTepual, NpelHa3HauYeHHbIE WM HUCIIOJIb3yeMBIE I
3alUTHl UHHOPMALIUH.

2.13.Y1po3s1 6e30macHOCTH nepcoHabHBIX JaHHBIX (YBII/IH) - COBOKyIIHOCTB
yCJIOBH B ()aKTOPOB, CO3MAIOIINX OMACHOCTh HECAHKIIMOHUPOBAHHOI'O, B TOM YHCJIE
CIIly4aiiHOro, JOCTyIa K IMEPCOHAIBHBIM ITaHHBIM, Pe3yJbTaTOM KOTOPOTO MO
CTaTh YHHYTOXXKEHHE, U3MEHEHHe, OJIOKMpOBaHKE, KOIMUPOBaHUE, MpEelOoCTaBICHUE,
pacnpocTpaHeHHe MePCOHANBHBIX TaHHBIX, & TAK)K€ WHbIE HEIIPaBOMEPHBIE JI€HCTBUS
npu UX 00paboTKe B HHPOPMAIIMOHHON CUCTEME IIEPCOHATIBHBIX JaHHBIX.

2.14.YHUYTOXXEHUE TIEPCOHANIBHBIX JAaHHBIX - JEWCTBUSA, B pe3ylbTaTe
KOTOPBIX CTAHOBHUTCS HEBO3MOXHBIM BOCCTAaHOBHTH COJAEPIKAHUE IIEPCOHAIBHEBIX
IaHHBIX B HHGOOPMAIIMOHHON CHCTEMe MEePCOHANBHBIX NAaHHBIX U (WJIH) B pe3ysbTaTe
KOTOPBIX YHUUTOXKAIOTCSI MaTepHaIbHbIE HOCUTENH MEPCOHAIBHBIX TaHHBIX.

3. IOJIZKHOCTHBIE OBA3AHHOCTH

3.1.0pranmzoBate pabory MKY «IIPO» mno pa3paboTke H MPUHATHIO
OpraHU3aIIOHHO-PACIIOPSAUTEIBHBIX JIOKYMEHTOB, perIaMeHTUPYIOIINX
IeSITETBHOCTh MO paboTe W 3alluTe NEepCOHAJIBHBIX NaHHBIX, HNOAACPKAHUIO HX B
aKTyaJIbHOM COCTOSTHHH.

_3.2.0pranuzoBars npusiatue MKY «IPO» npaBoBBIX, OpraHU3allAOHHBIX W
TEXHUYECKHUX Mep IS 3alUTHI IIEPCOHANBHBIX JAHHBIX.




3.3.1IpoBoguTh 3aHATUS U HHCTPyKTaxu ¢ corpymaHukamu MKY «IIPO» o
nopsake paboTbl € MEPCOHATBHBIMA JAaHHBIMH UM H3YYE€HHE pPYKOBOIAIIMX
JIOKyMEHTOB B 00y1acTu obecreueHus 0e30MacHOCTH NEPCOHAIBHBIX JaHHBIX.

3.4.0cymecTBiIsATh KOHTPOJIb BBHINOJNHEHUS coTpyaaukamu MKY «IIPO»
IIpaBWI 110 00paboOTKe U 3aIUTE MEPCOHANBHBIX TaHHBIX.

3.5.lHunuupoBaTh IIPOBEACHUE CIIy)KEOHBIX pacclieloBaHuil 10 (aKTam
HapyIlIEeHHs yCTAaHOBIICHHBIX NPaBUI 00paObOTKH U 3aIIUTHI IEPCOHAIBHBIX JaHHEIX.

3.6.Hanpasnare B Ynpasinenue PenepalibHON CIy>KOBI IO Haa30py B cdepe
CBSI3M, MH(GOPMAIIMOHHBIX TEXHOJIOTHI ¥ MAaCCOBBIX KOMMYHUKAIMN YBeIOMIIeHHE 06
00paboTKe NEePCOHAIBHBIX MaHHBIX M HMHOGOPMAIMOHHLIE IMCbMa O BHECEHHU
U3MEHEHU! B PEECTP OIEpaTopoB OOpabOTKU IEPCOHANBHBIX IaHHBIX II0 MeEpe
HEOOXOIUMOCTH.

3.7.0pranu3oBats pueM U 00paboTKy oOpaleHuii CyOheKTOB EPCOHAIBLHBIX
JAHHBIX.

3.8.0cyutectBisite  momyck cotpyauukoB MKV «IIPO» K IepcoHAIbHBIM

JIaHHBIM, 00pabaTeIBaéMbIM B HH()OPMAIIMOHHOW CUCTEME YIIpaBJIeHUsT 00pa30BaHMus, |

a TaKkkKe K HMX MaTepHaJbHBIM HOCUTEISM TONBKO JUISI BBIIOJHEHHS TPYAOBBIX
00513aHHOCTEH.

3.9.1IpoBoAuTE PEryspHyI0 OLUEHKY 3((EeKTHBHOCTH MPUHUMAEMEBIX MeEp IO
obecrneueHI0 6e30MacHOCTH MePCOHAIBHBIX JaHHBIX.

3.10.IlpencraBnare uHTepecsl MKY «IIPO» mnpu mnpoBepkax HaI30pHBIX
OpraHoB B cepe 00paboTKH NEePCOHANBHEIX JaHHBIX.

3.11.Y4acTBoBaTb B OIpejeNeHNH IOJHOMOYMU mosb3oBateneir MICITIu
(opopmileHHH pa3peIIUTENbHON CHCTEMBI JOCTYIIA), MUHUMAIEHO HEOOXOAMMBIX M
IUIS BBIIIOJTHEHUS CITYKeOHBIX (TPYIOBBIX) 00I3aHHOCTEH.

3.12.0cy1mecTBiATh y4€T TOKYMEHTOB, COAEPIKAIIMX IIEPCOHAIBHEIE HaHHBIE,
UX YHHYTOXEHHUE, TU00 KOHTPOIB MPOIEAYPHl MX YHHUTOXKEHHS.

3.13.binokupoBaTk JOCTYyIl K HEPCOHAIBHBIM JaHHBIM MpU OOHAPYKEHHH
HapyILIeHUN MopsiKa HX 00pabOTKH.

3.14.KoHTponupoBaTh OCYIIECTBICHHE MEpPONPHATHHA II0 YCTAaHOBKE M
HACTpOMKE CpEACTB 3alllUThl HHQPOpPMAIMH, IPOrpaMMHOr0 oOecIeueHuss Ha
aBTOMaTU3HpPOBaHHBIE paboune MecTa coTpyaHUKOB MKY «IIPO».

3.15.BHOCHTL CBOM MpEAJIOXKEHHS II0 COBEPUIICHCTBOBAHMIO MED 3allWTHI
nepcoHanbHbIX JgaHHeIXx B HMCIIJIH, pa3paboTke U TNPHHATAHM Mep 110
IPEeJOTBPAILCHHIO BO3MOXHBIX OIMACHBIX MOCIEACTBHA HapyIIeHHH, IPUBOIAIINX K
CHIDKEHHUIO YPOBHS 3alIUIIEHHOCTH MEPCOHATBHBIX JaHHBIX.

3.16.3naTh 3ak0HOAATENHCTBO PD 0 mMepCOHANBHBIX AaHHBIX, CIEIUTH 34 €TI0
U3MEHEHUSIMU.

3.17.BeIIONHATE  MHBIE  MEpONpPHUATHS, TpeOyemble  HOPMATUBHEIMH
JIOKyMEHTaMH T10 3aIHTe IIePCOHANBHBIX JAHHBIX.

4. ITPABA

4.1. Tpe6oBats oT corpyaHukoB MKY «IIPO» BBITIOJHEHHS YCTaHOBIEHHBIX
npaBuiI 00pabOTKYU U 3aIIUTHI MEPCOHATBHBIX JaHHBIX.
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4.2. TpeboBats oT corpynuukoB MKY «IIPO» mpekpaiienuss o0paboTKu
[IEPCOHAJIBHBIX JAaHHBIX B CIIyyae UX HEMPaBOMEPHOT'O MCIOJIb30BAaHUS M HapyIICHUS
YCTaHOBJIEHHOTO MOpsifiKa 00paboTKH.

4.3.BHOCUTH TIPEMJIOKEHUS IO COBEPIIEHCTBOBAHUIO OpPraHU3al[MOHHBIX U
TEXHUYECKUX MEp.

4.4 IlpyHAMaTh y4acTHE B PaCCMOTPEHHUH OOpallleHu U 3alpoCcoB CyOHEKTOB
MIEPCOHAIIBHBIX JaHHBIX

4.5.TpeboBaTh = OT pPYKOBOJACTBA OPraHU3allMOHHOTO M MaTepHAIbHO-
TEXHUYECKOro obecrieyeHus! CBOeH JesITeIhHOCTH, a TaKXKe OKa3aHHs COACUCTBUS B
UCTIOJTHEHUH CBOMX 00SI3aHHOCTEH U TIPaB.

5. OTBETCTBEHHOCTD

5.1.3a pasrnamenve WHGQOPMAIMK OrPAaHUYCHHOTO JIOCTYIa, CTaBIIEH
M3BECTHOM eMy II0 POy paboTEl, B COOTBETCTBHH C 3aKOHOJATENLCTBOM P®.

5.2.3a HeHaayexallee UCHOJHEHNE WM HEWCIIONHEHHE CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH, MNPEIYCMOTPEHHBIX HACTOAIMICH MODKHOCTHOW WHCTPYKIHEH, B
IIpefesnax, OIpeIeJIeHHbIX NEUCTBYIOLIKUM TPYAOBEIM 3aKOHOIATeIECTBOM P®D.

5.3.3a mpuyMHEHHWE MaTepHAIbHOTO yiepba yNpaBlIeHHIO 00pa3oBaHHS B
penenax,  OIPEHNENeHHBIX  ACHUCTBYIOIIMM  TPYIOBBIM W TPaxAaHCKUM
3aKOHOZATEeILCTBOM PD. ‘

5.4.3a mpaBOHapyIIeHUs], COBEpIIEHHBIE B IPOIECCEe OCYIIECTBICHUS CBOEH
JNEATENBHOCTH, B Ipeleiiax OIPENENCHHBIX JACUCTBYIOIIAM aJIMHHUCTPATUBHBIM,
YTOJIOBHBIM U IPaXIaHCKHAM 3aKOHOAATENBCTBOM PD.
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PyxoBogutens MKY «LIPO» O.1O. Banbkosa




